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A) G E N E R A L    I N F O R M A T I O N 
  

 

A11  DIRECTIONS AND MAP OF COEX 
 
For information on the location of COEX and how to get there, please visit 
http://www.coex.co.kr/eng/visitors/directions_tab01.asp 
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

B1  BOOTH CONSTRUCTION REGULATIONS 
 
1.1 Official Stand Contractor 
PICO North Asia, Ltd has been appointed as the Official Stand Contractor for this event. The Exhibitor 
may employ a contractor of his choice to construct and install any stands they may require. The name of 
the contractor must be addressed to the Organizer by completing and submission of Form 8. 
 
PICO North Asia Ltd 
4F Sangwon Bldg.165-11 Samsung-dong  
Kangnam-ku, Seoul, Korea 135-090 
Tel: +82.2.558.3240 (ext.212) 
Fax : +82.2.561.3005 
Email: may.park@kr.pico.com 
Contact: Ms. May Park 
 
1.2 Standard Shell Scheme Construction* 
 

 
 
 
 Premium Shell Scheme Construction* 
 

 
 
 
 
 
 
 
* Please contact the Organizer for entitlements of sqm which are not specified above. 
 
Booth facilities listed above are subject to change at the discretion of the Organizer without prior notice. 
If Exhibitors do not want any item in the standard booth package, they must accept that the cost of the 
package will not change and there will be no compensation by other equipment.  
  

 9 – 15sqm 18-21sqm 27sqm 
Wall Panels on all closed sides 
Carpet total stand area 
Slot-in Fascia Board with 
Company Name & Stand 
Number (English and/or 
Korean) 

on all open sides (aisle facing) 

Waste Paper Basket 1 1 1 
Information Counter 1 1 1 
Table 1 2 3 
Folding Chairs  3 5 7 
Spotlight (100w) 3 6 9 
Power point  (220v) 1 2 3 

 18sqm 36sqm 
Wall Panels on all closed sides 
Carpet total stand area 
Slot-in Fascia Board with Company 
Name & Stand Number (English and/or 
Koeran) 

on all open sides (aisle 
facing) 

Information Counter   
(1500W x 500 x 1000mmH) 

1 1 

Showcase (500W x 500 x 2000mmH) 1 1 
Bar stool 1 1 
Wastepaper Basket 1 1 
Logo on Signage 1 2 
Table 1 2 
Leather Chairs 4 8 
Spotlight (100w) 6 12 
Spotlight for Logo Signage 2 4 
Power point (220v) 2 4 
Slope Shelf 2 4 
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

Additional furniture and electrical items can be rented from the Official Stand Contractor. Please place 
your order by completing the respective forms within this Manual and returning these by the stipulated 
deadline.  Any additional orders or changes made will be charged according to rates stated in the Manual. 
 
No drill, screw, paint, nail or fixture of any kind are allowed to be affixed onto the partitions, floor or 
ceiling. Exhibitors are liable for any damages to their booths, fixtures & fittings and the Exhibition venue, 
whether caused by themselves or by any person or persons employed or engaged on their behalf. 
 
The cost of repair of any damages will be assessed by the Official Stand Contractor and charged 
accordingly to the Exhibitor. The Organizer, together with the venue owners, will inspect the hall before 
and after the event. 
 
Exhibitors are disallowed from replacing existing fascia with self-made fascia for Standard and Premium 
Shell Booths. Please refer to Figure 1.0 for an example. 
 

  Figure 1.0 
 
 
1.3 Individual Stand Construction / Raw Space Exhibitors  
Exhibitors having Individual booth designs are recommended to use the service of the Official Stand 
Contractor appointed by the Organizer to undertake the job as this will facilitate convenient installation. 
Otherwise, Exhibitors are required to obtain consent from the Organizer before any of their own 
contractors are permitted to work onsite.  
 
The name of the contractor must be given to the Organizer by completing Form 8. Failure to obtain 
written approval can result in costly alterations on-site such as when designs or installations violate fire 
and safety, stand height and boundary or any space contract rules and regulations.  
 
When the Exhibitor-appointed contractor is not the Official Stand Contractor, the Exhibitor is required to 
complete Form 8 of the manual.  This is to ensure that the rules and regulations are abided by. 
 
Booth designs; including overview layouts, schematic diagrams and at least 3 different 3D perspectives 
are to be submitted before the stipulated deadline for the approval of the Organizer. Late submissions 
may not be approved. 
 
Each booth must have its own panels on all sides which do not face an aisle and it is not permitted to use 
the neighbor’s panels. If any panel is higher than 2.5m, it is restricted to a distance of 1m away from the 
dividing walls of neighboring stands and acceptable decoration or material must cover the back of that 
panel. Please refer to Figure 1.1 for an example. 
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

  Figure 1.1 
 
  
Island booths are only permitted to have 1/3 back wall.  For any other booths with open sides, they are 
only permitted to have 1/3 of the open area with full constructed wall.  Booths with individual design 
must have their exposed back walls covered with suitable material, i.e. white wooden panels.  Final 
approval of designs must be obtained from Organizers before proceeding design. 
 
The Organizer reserves the right to reject any contractor and design deemed inappropriate. 
 
1.3.1 Construction Height 
The maximum permitted stand height is 5m.   
 
Special structures above 2.5m are restricted to a distance of 1m away from the dividing walls of the 
neighboring stands. Otherwise, it is each individual Exhibitor’s responsibility to obtain written approval 
from their respective neighboring stand(s) for exceptional cases. Please refer to area circled in red in 
Figure 1.2 for an example. All Individual stand construction has to be approved by the Organizer. 

Figure 1.2 
 
 
1.3.2 Building Material / Dangerous Materials 
Materials for the construction of the exhibition booths and its decoration shall be anti-flame or 
incombustible.  The surface of material shall not be painted onsite. 
 
No false ceiling will be approved, unless the material used will allow water to flow through freely. 
 
Any booth of more than 60sqm has to be equipped with a fire extinguisher provided by the respective 
stand contractor. 
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

1.3.3 Double storey stands 
Apart from the afore mentioned rules & regulations, Exhibitors and their appointed contractors who plan 
to build double storey stands must comply with the following: 
 

1. The exhibiting company of the lower tier of a particular booth must be the same as that of the 
upper tier. 

 
2. The rental rates for the contracted floor area at the upper tier shall be fifty percent (50%) of that 

of the lower tier.  That is, if the rental rate for the lower tier floor area is US$ 330 per square 
meter, the rental rate for the upper tier floor area is US$ 165 per square meter.  

 
3. Double storey booths will only be allowed provided the minimum contracted floor area for the 

lower tier of the particular booth is 25 square meters and that the minimum length of any 
dimension of that area is 5 meters. 

 
4. The contracted floor area of the upper tier shall not exceed 50% of the contracted floor area of 

the lower tier of the particular booth. 
 

5. The width of stairs for double storey booth shall be above 1.2m. 
 

6. Fire extinguisher shall be placed every 10m of the walkway in the double storey booth and a 
safety personnel must station at the booth at all times. 

 
7. All booth designs and stand construction must be approved in advance by the Organizer and the 

hall proprietor in writing.  Detailed designs (including technical & structural plans) have to be 
submitted before the stipulated deadline for the relevant authorities’ review and approval.  
Special structures are restricted to a distance of 1m away from the dividing walls of the 
neighboring stands. 

 
8. The design, construction and tear-down of double storey stands have to comply with the 

guidelines, rules and regulations laid down by the relevant authorities including the Fire Safety 
Bureau, the Organizer and the Venue Owner.  

 
9. Please refer to 1.3 for more technical information on Individual Stand Construction. 

 
 
B2  HALL SPECIFICATIONS 
 
2.1  Floor Loading Capacity: 
Concrete flooring, at 1.5 ton/sqm.   
 
If exhibitors would like to bring any equipment exceeding the limit above, they will need to inform the 
Organizers 1 month before move in date.   The Organizers will advise on the documentations required 
for submission for approval to bring in the equipment. 
 
2.2  Power Supply and Lighting 
The Organizer will provide general lighting in the exhibition hall during show time only. 
 
All electrical installation, wiring and dismantling work at the exhibition must be carried out by the official 
stand contractor. No exception is permitted.  
 
All electrical equipment and installations should be tested and approved by the Organizer’s appointed 
licensed engineers prior to turning on the electricity supply.  
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

The standard electrical current supply available for use is 220V (single phase).  Exhibitors requiring 
different voltage/frequency or special connections to equipment must arrange directly with the 
appointed Stand Contractor. 
 
All electrical supplies must be ordered from the Organizer’s appointed Stand Contractor.  
 
Exhibitors who reserved raw space only are requested to submit their electrical order form accompanied 
by a proposed layout plan. Inspection on-site will be carried out before the power supply is turned on.  
 
Exhibitors or their contractors who wish to bring in special lights, lamps and lighting to be used in their 
stand must receive approval from the Organizer at least 4 weeks before the commencement of the 
exhibition. Applicants are requested to submit the following information and documents when applying:  
 

1. Specifications and its rating in watts / units of the light fitting  
2. Total units to be installed  
3. Layout line drawing of planned electrical installation  
4. Company name of the contractor  
5. Names and identification card / passport numbers of all attending electrical personnel  
6. Electrical order form in the Exhibitors Manual (refer to Form 12) 

  
Each electrical supply provided is intended for one equipment or machine on display. Multipoint socket 
outlets are not permitted as an overload may be caused, leading to a trip in the incoming power supply. 
Severe trips may take hours to rectify, thereby causing inconvenience to all Exhibitors.  
 
During the move-out period, temporary electricity supply can be arranged by prior arrangements (at least 
24 hours in advance) with the Organizer. 
 
2.3 Usage of Electric Equipment 
When using electrical equipment, each of the following must be observed:- 
 

a) Electrical tools and oxygen cutter including saw, electric plane, welder, electric grinder etc shall 
not be used in the exhibition hall.   

b) Boiler, Furnace, Stove etc shall not be used 
 
2.4 Water and Compressed Air 
For operational safety reasons, only the Official Contractor is permitted to carry out the installation work 
required. For orders please use Form 13. 
 
2.5 Air-Conditioning  
Air-conditioning within the Venue will be operational during official exhibition opening hours only. For 
any further requirements for extension of air-conditioning operational hours, please contact the 
Organizer directly to make your request.  
 
 
B3  FREIGHT AND EXHIBITS 
 
3.1  Official Freight Forwarder 
The Organizer has appointed Agility Fairs & Events Korea as the Official Freight Forwarder, site handling 
and customs clearance agent for SIGGRAPH Asia 2010. Please refer to Form 19 for detailed guidelines on 
freight forwarding services. 
 
Delivery of exhibits and other exhibition stocks will not be permitted during the show period. Delivery of 
stock or replenishment may only be carried out half an hour before the start or immediately after the 
show opening hours. 
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B) T E C H N I C A L    I N F O R M A T I O N 
  

 

Please address all correspondence concerning exhibition freight forwarding matters directly to Agility 
Fairs & Events Korea. 
 
Agility Fairs & Events Korea 
4F Yeollin Building  
1666-3 Seocho-dong  
Seocho-Gu, Seoul 137-070 
Korea 
Tel: +82.2.2192.7426 
Fax: +82.2.539.9420 
Email: LJim@agilitylogistics.com 
Contact: Mr. Jim Lim 
  
3.2  Storage 
Direct arrangements should be made with the appointed Official Freight Forwarder. Otherwise, Exhibitors 
must arrange for their boxes and cases to be transported back to their own premises. Exhibitors are not to 
store such items within the exhibition hall. The Organizer reserves the right to remove/dispose of any 
boxes, cases and/or packing materials left in the exhibition halls before, during and after the show. Any 
cost incurred will be borne by the respective Exhibitor. 
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C) R U L E S    &    R E G U L A T I O N S 
  

 

C1  FILM, AUDIO / VISUAL AND PRODUCT DEMONSTRATION 
 
Audio visual equipment may be provided by the Exhibitor or hired from the official AV and computer 
supplier using Form 11. When in operation, audio visual equipment must not disturb visitors or other 
Exhibitors with excessive sound / noise. All audio visual equipment should be kept to a maximum level of 
70dB, unless otherwise stated by the Organizer. Sound levels will be measured using a noise meter at 
each booth. The Organizer reserves the rights to discontinue any audio visual presentation which in their 
opinion is detrimental to the event. 
 
All installed speakers are to be placed facing inwards to the booth and not towards the aisle or other 
Exhibitors. Where a high level of noise or other objectionable factors are involved, demonstrations may 
only take place at timing stipulated by the Organizer, who reserves the right to disallow a demonstration 
at any time. 
 
No photography or video recording is allowed in the exhibition hall unless approval is obtained from the 
Organizer. 
 
C2 GENERAL CLEANING     
 
The Organizer will provide general cleaning, ie, aisles of exhibition hall, prior to the opening of the 
exhibition and daily thereafter.   
 
It is the responsibility of each Exhibitor to maintain the cleanliness of their booth at all times (including 
emptying of waste paper baskets).  Alternatively, the Exhibitor can engage the services of the official 
cleaning contractor by completing Form 17 should they require cleaning services.  
 
C3  REMOVAL OF WASTE 
 
During the set-up and tear-down period, passageways in the exhibition hall must not be obstructed with 
packing materials, construction materials or debris. Contractors building Individual Design booths or 
booth interiors are responsible for removing their own debris from the site at the end of each day. At the 
end of the exhibition, the contractor must remove from the site all the materials from their client’s booth. 
Should they not do so; the deposit paid will be used to pay for removal by the official cleaning contractor. 
 
Exhibitors are requested to place their debris in the aisle, from where it will be removed by the cleaners at 
the end of each show day. The Organizer reserves the right to charge Exhibitors for the cost of removal of 
excessive packing materials and discarded crates or cartons. 
 
C4 INDUSTRIAL GAS DEMONSTRATION AND FIRE PRECAUTION 
 
Exhibitors, who, because of the nature of their exhibits, require specific fire precaution, must make 
arrangements at their own cost for provision of such equipment / service. 
 
Exhibitors must not bring in or use at the exhibition site any dangerous or hazardous goods and 
equipment such as poisonous gas, fuel, kerosene, noxious materials, inflammables, and equipment using 
such inflammable materials as gas stoves and electric stoves without prior written consent of the 
Organizer. Even when consent is given, adequate precautionary measures must be taken by Exhibitors at 
all times. Exhibitors are also not allowed to carry out any fire hazardous operation / work. 
 
All safety precautions must be taken by the contractor or the Exhibitor to protect the public against any 
danger of fire outbreak. The venue may require on-site inspection to ensure maximum fire safety. 
 
Smoking is strictly not permitted in the exhibition hall and conference rooms at all times. 
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C) R U L E S    &    R E G U L A T I O N S 
  

 

C5  LIABILITIES 
 
General insurance will be covered and handled by the Organizer. However, it is the responsibility of each 
Exhibitor to arrange insurance coverage for its own exhibits during the exhibition. 
 
All Exhibitors must arrange at their own cost “all-risk” insurance coverage from their origin country up to 
their exhibition booth including exhibition period and return to domicile. Exhibitors must ensure that they 
are fully covered by insurance and take out public liability and comprehensive protection. 
 
Exhibitors are also responsible for making good any loss or damage to any item which they have rented 
or hired from the official contractors/ suppliers. 
 
Though the Organizer maintains security surveillance at all times, Exhibitors are reminded that goods / 
exhibits will still, nevertheless, be at risk, especially during the final day of the show. Please ensure your 
stand, especially personal and valuable property, portable and rented items, are not left unattended at 
any time before, during and after the show. Exhibitors are reminded that small, portable and valuable 
items are most at risk after the exhibition closed each day. Therefore, Exhibitors are advised to keep these 
safely stored each day before leaving the exhibition area. 
 
If your exhibits are very valuable or sensitive and you wish to hire security personnel to attend to your 
stand exclusively for off show hours, please contact the Organizer. Please note that you are not allowed 
to hire staff or personnel from another security agency. 
 
C6 GENERAL SECURITY 
 
The Organizer will provide general security after show hours. Exhibitors and their staff will not be allowed 
to enter the exhibition area after official hours. All personnel in the exhibition area must wear 
identification badges.  
 
For security and safety reasons, movement of exhibits in and out of the exhibition area during show 
opening hours is not permitted. 
 
C7 BOOTH OPERATION 
 
No business activity shall be conducted by the Exhibitor and/or his co-participants outside their booth 
boundaries such as distribution of promotional material outside their booth. 
 
Activities which will cause inconvenience or disturb the conduct of the business session, will not be 
allowed, i.e. promotional gimmicks, raffles, picture taking, musical entertainment, and use of excessive 
animation and sound equipment. Individual stage shows are also not permitted. 
 
Without special permission from the Organizer, delivery of exhibits cannot be taken into the booth once 
the show has officially opened, nor removed from the booth before closure of the event. If Exhibitors wish 
to remove any display item from the show area, a written request must be submitted to the Organizer for 
approval. 
 
Exhibitors must give proper consideration to the conditions under which their equipment will be 
demonstrated. Precautions must be taken for protection of the public. 
 
Exhibitors are strongly encouraged to remove valuable and portable exhibits from the exhibition hall as 
soon as possible after 17:00 hrs on the final day of the show. 
 
Fire and Safety regulations require that no goods or packing materials may be stored in access areas 
behind or between booths. Exhibitors should design proper storage areas with adequate access within 
their own booth or approach the Official Freight Forwarder for storage solutions. 
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C) R U L E S    &    R E G U L A T I O N S 
  

 

The Exhibitor and his staff shall be responsible for any damages to the structure, floor, walls, pillars and 
any part of the Exhibition Hall, the Property of the Organizer, and other Exhibitors due to the transport, 
removal of exhibits, refuse and / or decoration works. 
 
Aisle ways indicated on the floor plan must be kept clear of all exhibition goods or decoration materials in 
order to facilitate flow of traffic. 
 
Exhibitors and Contractors must clear items not for display purposes (e.g. containers, packing items) the 
day before the show period, according to the schedule. Otherwise the Exhibitors will have to pay the 
Organizer for the cost of removing such articles from their booth if they fail to do so. 
 
Cleaning of paint containers or any other dirty items in the washroom is prohibited. 
 
C8  USE OF DANGEROUS MATERIALS 
 
Hazardous Materials 

- No naked flame nor temporary gas lamps 
- No explosive, petrol and highly flammable toxic or corrosive substances 

 
Pressure Tanks 

- The Exhibitor will be responsible and liable for the proper transportation and storage of all 
pressure tanks containing helium, compressed air, argon, carbon dioxide and any other pressure 
medium 

- Pressure tanks improperly secured will be immediately removed 
- All pressure vessels and equipment under pressure brought into the  exhibition hall must 

conform to all relevant safety standards and regulations 
 
Water and Drains 

- Polluting substances such as chemicals, lubricants, acids and petroleum products cannot be 
discarded through the standard drains 

- Special drains can be arranged for the disposal of polluting waste upon request 
 
C9  FAILURE TO EXHIBIT 
 
Any organization which has signed and submitted a valid contract for space reservation is deem a 
confirmed Exhibitor. If he fails to exhibit or turn up for the exhibition, and has not been released from the 
contract by the Organizer, he shall be held liable for the full cost as stated in the contract, plus any 
additional cost incurred by the Organizer. 
 
C10  GROUPS AND NATIONAL PAVILIONS 
 
Organizers of group and national pavilions are responsible for ensuring that all Exhibitors and or / Co- 
exhibitors on their stand are fully aware of and agree to, and abide with all the rules and regulations 
stated herein. 
 
C11 FOOD AND BEVERAGE 
 
According to regulations of COEX, no outside food and beverage are allowed to be taken inside the 
exhibition venue for personal consumption or sale without approval by the venue. 
 
C12  INTELLECTUAL PROPERTY RIGHTS  
 
The Organizers reserve the right to request Exhibitors to remove exhibits which are alleged of violating 
Intellectual Property Rights. Any possible legal consequence as a result will have to be borne by Exhibitors 
concerned. 
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C) R U L E S    &    R E G U L A T I O N S 
  

 

C13  UNFORESEEN OCCURRENCES 
 
In the event of any unforeseen occurrences or not stated, the decision of the Organizer shall be final. 
 
IMPORTANT TO NOTE * 
C14  SECURITY 
 
 
1. The Exhibition Hall will be locked after event hours and there will be no access for all Exhibitors and 

their staff. 
2. All booths must be attended by the personnel wearing badges at any time during the opening hours 

of the fair. Exhibitors are obligated to ensure the safety of their own exhibits during the Move-
in/Move-out period. To avoid any loss or damages, Exhibitors may hire a security guard for the show 
hours, for more information, please refer to item A7 of General Information. 

3. For security and safety reasons, exhibits movement in and out of the exhibition area during show 
opening hours is not permitted. 

4. All valuable and portable exhibits should be properly locked at all times. 
5. Exhibitors are strongly encouraged to remove valuable and portable exhibits from the exhibition hall 

as soon as possible after 17:00hrs on the final day of the fair. 
6. If suspects of crime are found, please contact the Organizer or the security guard in the exhibition 

hall immediately.  
7. All enquiries regarding lost and found items should be made to the Organizer or the security guards 

on duty.   
 
 

19 



 

0 Order Form Checklist 
To be returned by: Immediately 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

This form is compulsory for ALL exhibitors 
In order for the Organizer to ensure that we receive the forms for your required services, we would 
appreciate it if you could take some time to complete the form below.   
 
For services/forms that are required, please indicate in the ‘Status’ column with a “�”. For services/forms 
that are not required, please indicate in the ‘Status’ column “N/A”  
 

Form no Content Deadline Status 

1 Exhibition Guide 20 September 2010 Compulsory for ALL 

2 Marketing & Press 01 November 2010  

3 Attendees Data 19 November 2010  

4 Promotional 
Opportunities  

11 October 2010  

5  Meeting Rooms 11 October 2010  

6 Exhibitor Badges 01 November 2010  

7 Fascia Name 01 November 2010 Compulsory for  Shell and 
Premium 

8 Raw Space Exhibitors 11 October 2010 Compulsory for Raw Space 

9 Service Location Plan 01 November 2010 Compulsory for All 

10 Furniture & Equipment 01 November 2010  

11 Audio Visual Equipment  01 November 2010  

12 Electricity & Lighting  01 November 2010  

13 Water & Compressed Air 01 November 2010  

14 Heavy & Large Exhibits 01 November 2010  

15 Telecommunications 11 October 2010  

16 Staff  11 October 2010  

17 Stand Cleaning 01 November 2010  

18 Freight Services Refer to Form   

19 Hotel Reservations Refer to Form  
 
Notes:  

1. Please note that the respective forms must be returned to the recipients specified in the header of the 
respective forms before the stipulated deadlines 

2. For forms submitted after the deadlines, services will not be guaranteed and will be subjected to a late 
surcharge 

3. For exhibitors who applied after the expiration of the forms, deadlines are to be treated as immediate 
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1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

1.1  GENERAL INFORMATION 
 
The profile of all Exhibiting companies will be made available in English and Korean via 
 
- SIGGRAPH Asia 2010 web site 
- SIGGRAPH Asia 2010 Exhibition Guide 
 
Exhibiting companies are required to update their own contact and profile (no more than 30 words, 
except sponsors) by the 20 September 2010. Please note that the sooner you update your information, 
the more exposure you will get online.  
 
1.2  UPLOADING YOUR PROFILE IN ENGLISH / KOREAN 
 
The online submission site for your Exhibition Guide listing is now active. 
 
Please follow the instructions in the accompanying Guide to upload your profile.  
 
1. After you have keyed in your profiles and saved it, you may edit your company’s information both in 

English and Japanese from “Update Exhibitor Information”. Be sure to check for any errors. You can 
always return to make updates and edits to your information before the deadline. 

 
2. On Monday, 20 September 2010, the online listing information that you have created will be 

downloaded for the production of the Exhibition Guide distributed to all attendees at SIGGRAPH 
Asia 2010. The company contact information and brief description will be included in the Exhibition 
Guide. SIGGRAPH Asia 2010 reserves the right to edit copy prior to printing.  

 
3. Your company’s listing details will also be linked from the SIGGRAPH Asia 2010 web site. 
 
4. If you encounter any technical issues creating your account or updating your information you can 

utilize the “Contact Technical Support” link in the SIGGRAPH Asia Information System.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 21 



 

1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

 
1.3  EXHIBTIOR SIDE EVENTS 
 
To increase the awareness of your participation, the Organizer is offering this platform to publicize your 
company official side events in relation to SIGGRAPH Asia 2010. The Organizer will include your 
company official side event into the Exhibition Guide where appropriate.  
 
Please complete the below form with the relevant information.  
 
Name of event (Not more than 10 English words):  
 

 
 

 
 
 
Date of event:   
 
Time of event:    
 
Venue of event:  
 
 
The information given may be extracted for use in press releases or other publications which the 
Organizer is producing in connection with the promotion of SIGGRAPH Asia 2010. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  
 

22 



 

1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

 
1.4  ADVERTISING OPTIONS – EXHIBITION GUIDE   
 
Ad Size 

 

 
Mechanical Requirements 

Trimmed Height (mm) Width (mm) 

Full-page 210 148 

Half-page vertical 105 148 
 

Type Height (mm) Width (mm) 

Full-page 185 123 

Half-page vertical 99 142 
 

Bleed Height (mm) Width (mm) 

Full-page 3 3 

Half-page vertical 3 3 
 
Deadlines and Closing Dates 
- All ad space must be reserved by 20 September 2010. 
- Final materials are due 27 September 2010. 
 
Publication Specifications 
- Full-trim size is 148 mm wide by 210 mm tall.  
- All live matter must be 15 mm from trim. 
- Two-page spreads: for type designed to be read across the gutter, please allow 15 mm from either 

side of the center for the gutter. 
- Offset printing. 
- Four-color, 133-line screen. 
 
To purchase an ad, please refer to Order Form on Page 26 
 
 
 

Description Cost (USD) 

Back cover – Four Colour 3,400 

Two-page spread – Four Colour 3,400 

Inside front cover – Four Colour 2,800 

Inside back cover – Four Colour 2,800 

Page facing inside back cover – Four Colour 2,800 

Full page – Four Colour 2,000 

Half page vertical – Four Colour 1,200 
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1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

 
1.5  ADS OPTIONS – CONFERENCE LOCATOR 
 
Ad Size 

Description Cost (USD) 

Back cover – Black and white 2,500 

Inside front cover – Black and white 1,800 

Full page – Black and white 1,300 
 
Mechanical Requirements 

Trimmed Height (mm) Width (mm) 

Full-page 140 80 
 

Type Height (mm) Width (mm) 

Full-page 130 70 
 

Bleed Height (mm) Width (mm) 

Full-page 146 76 
 
Deadlines and Closing Dates 
- All ad space must be reserved by 20 September 2010. 
- Final materials are due 27 September 2010 
 
Publication Specifications 
- Full-trim size is 131 mm (H) x 88 mm (W) 
- All live matter must be 6.35 mm from trim. 
- Black and white offset printing. 133-line screen.  
 
To purchase an ad, please refer to Order Form on Page 26 
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1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

 
1.6 ELECTRONIC FILE SPECIFICATIONS 
 
Please submit electronic files meeting the mechanical requirements and specifications, and: 
 
- High resolution, press quality PDF files are preferred. 
- Native files must be QuarkXpress 6.x, Adobe InDesign CS, CS2, Adobe Illustrator CS, CS2, or Adobe 

Photoshop TIFF for Macintosh. 
- Include all layout and artwork source files. 
- All image files must be at least 300dpi at 100% printed image size. 
- Include all fonts as allowed. 
- Files must be submitted on CD or uploaded via FTP. 
- A color proof MUST accompany ALL electronic files. 
- Please attach your designer’s contact information. 
 
If you require further assistance when providing your electronic artwork or require FTP upload 
information please contact: 
 
Rabita Jamal: r.jamal@koelnmesse.com.sg  
 
Please include “SIGGRAPH Asia 2010 Ad Specs” as part of your subject line in above correspondence. 
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1 Exhibition Guide 

To be returned by: 20 September 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 

 
 
1.7 ADVERTISING ORDER FORM 
 

 
Exhibitor        Booth Number  

 
Contact Person        Title 

 
Address 

 
Postal Code    City                              Country 

 
Telephone    Fax    Email 
 
 
 
Advertising Agency (if applicable) 

 
Contact Person 

 
Address 

 
Postal Code    City                              Country 

 
Telephone    Fax    Email 
 
Please tick where applicable  
 
 

Exhibition Guide  Conference Locator 

Back cover – Four Colour   Back cover – Black and white  

Two-page spread – Four Colour   Inside front cover – Black and white  

Inside front cover – Four Colour   Full page – Black and white  

Inside back cover – Four Colour     

Page facing inside back cover – Four Colour     

Full page – Four Colour     

Half page vertical – Four Colour     
 

Total  

 
 
Remarks: 
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UPLOADING YOUR PROFILE 

 
1.) Go to http://sis.siggraph.org/cgi-bin/SIS_Asia.py  
 
2.) Create a ‘SIS Login Account’ 
 
*If you had a submission account for the SIGGRAPH or SIGGRAPH Asia conference, your account 
and login information are still valid. In that case you can proceed to step 6. 
 

 
3.) Fill out the form, items in bold red are required information. 
 

 
4.) Please enter the ‘Invitation Code’ which has been sent to you and click on “Create My  

Account”   
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UPLOADING YOUR PROFILE 
 
1.) Go to http://sis.siggraph.org/cgi-bin/SIS_Asia.py  
 
2.) Create a ‘SIS Login Account’ 
 
*If you had a submission account for the SIGGRAPH or SIGGRAPH Asia conference, your account 
and login information are still valid. In that case you can proceed to step 6. 
 

 
3.) Fill out the form, items in bold red are required information. 
 

 
4.) Please enter the ‘Invitation Code’ which has been sent to you and click on “Create My  

Account”  
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5.) Save these changes and you should get the password you have chosen confirmed in your email.  
 
6.) Login at http://sis.siggraph.org/cgi-bin/SIS_Asia.py with the password that you have chosen. If 
you have forgotten your password please click on “Reset your Password”. 
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7.) Click on ‘Update Exhibitor Information’. 
 

 
 
8.) Fill out all fields. The information for the profile which will be reflected on the exhibitor listing 
online and in the Exhibition Guide has to be entered in the field ‘Long Description’.   
 
*Uploading of Logo is limited to Sponsors only. It will be removed if you are not a sponsor 

 
 
 

Fill out all fields on 
this page please. 
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Please note that for the “Long Description” there is a limit of 30 words (except sponsors) within 
the English form and 100 characters within the Korean form. 
 

 
 
9.) Tick all that is relevant for your product categories 

 
 
 
10.) You are able to fill out the form in multiple languages. Please complete the form in English 
first and click on “Save These Changes” at the bottom of the page. After that feel free to choose 
“Language: Korean” and fill out the form again with Korean Characters. If you enter your data in 
English and Japanese, the entries will also appear in both languages on the Website and in the 
Exhibition Guide. 
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2 Marketing & Press 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721   Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
 

2.1 SIGGRAPH ASIA 2010 MARKETING MATERIALS 
 
We are also able to provide SIGGRAPH Asia 2010 marketing materials, which you can incorporate in 
your correspondences, advertisements, newsletters and personal invitations to your clients to further 
enhance and create awareness of your participation. 
 
With the SIGGRAPH Asia 2010 web-banner hyperlink installed; potential clients visiting your company 
web-site can gain direct access to the event home-page at www.siggraph.org/asia2010. They will 
therefore be able to obtain complete information from details of the exhibition and the conference 
program to travel and hotel packages and much more! 
 
Yes, please send me the following marketing materials at no cost: 
 

 e-copy of Invitation Cards 
 SIGGRAPH Asia Logo (TIF/ JPG/ GIF)* (format: 125x125 pixels or 250 x 250 square) 
 Web-Banner for hyperlink to www.siggraph.org/asia2010   

    *Only standard sized Web-Banners will be provided (format: 728 x 90 leaderboard) 
      These are also available for download at www.siggraph.org/asia2010/For the Media/Logos] 
 
*Delete accordingly 
 
2.2 PRESS COMPARTMENT SERVICE 
 
The press compartment service provides your press materials to the journalists during the event. It 
allows you to reach media representative whom you are not able to meet. 
 
We would like to order the following services:- 
 

Description Unit Price (USD) Quantity 

Single shelf with individual label, for display of 
press kits in the Media Center 

150  

 
2.3 PRE-REGISTERED MEDIA LIST  
 
A list with names, addresses, telephone numbers, fax numbers and email address (if provided) of the pre 
registered media will be available after Monday, 15 November 2010, electronically only. Email your 
request for the pre-registered Media List to Ms. Katharina Trump at k.trump@koelnmesse.com.sg  
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2 Marketing & Press 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721   Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
 

2.4 MEDIA TOUR 
 
SIGGRAPH Asia will open the exhibits at 08:00 hrs, 15 December 2010 to allow editors to have access to 
the exhibits floor for a “sneak preview” of the latest products and applications. Each editor will be given 
a list of exhibitors who have expressed interest in talking with the media. This list will also contain a 
brief summary of your company as well as the contact person in your booth.  
 
Please fill out this form if you are interested in participating in this year’s media tour.  
 
Yes, I would like to participate in the Media Tour for SIGGRAPH Asia 2010. My company’s specialty is 
primarily: (Please check one) 
 

 Web Graphics   Special Effect    Scientific 
 Animation / Visualization  Virtual Reality / Interactivity   Data Storage 
 Game Development Products  Education 
 Others  

 
Brief summary of your company, new products/services, etc: (25 word maximum) 
 

 
 

 
Will your company be making any major announcements at SIGGRAPH Asia 2010?      Yes    No 
If yes, please explain: 
 

 
 

 
 
Exhibitor’s Quote  
We invite you to provide us with a quote that can be used in press and promotional materials. You may 
write about your involvement at the exhibition, why are you exhibiting, your views and thoughts on the 
industry as a whole etc. 
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3 Attendees Data 

To be returned by: 19 November 2010 
 
Please complete and return to: 
Ms. Christine Choi 
Neodigm 
Koland bldg., 1579-4, Seocho-dong 
Seocho-gu, Seoul Korea   +82-2-598-0177 
christine@neodigm.com  

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
 

3.1 LEAD RETRIEVAL ORDER FORM 
 
We offer you an efficient method of collecting data from the visitors to your booth using a handheld 
scanner that instantly records sales lead information. This elegant service enables you to professionally 
record visitors’ data at your stand, manage your lead contacts after the fair, and plan your follow up 
activities at leisure. The handheld scanner is light-weight and simple to operate, requiring no computer 
literacy.  
 
Should the scanner be damaged, lost or not returned, KRW 660,000 (approx. 555USD) will be charged.  
 

� Description Unit Price KRW (USD) Qty 
Total  
KRW 
(USD) 

Before Tuesday, 14 
December 10 

KRW230,000  
 (Approx. USD 195)     

Scanner Rental Onsite KRW250,000 
(Approx. USD 210)     

Grand Total   
 
 
*Prices quoted are for the whole duration of the exhibition, 16 – 18 December 2010. 
* All prices are inclusive of 10% local consumption tax. 
 
Notes: 

1. By submitting this order form, the exhibitor acknowledges that the full data generated will be made 
available from 5 January 2011. 
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3 Attendees Data 

To be returned by: 19 November 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721   Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
 

 
3.2 ATTENDEE LIST RENTAL ORDER FORM 
 
Pre show registered and Post show attendee list are available for rental. Significantly increase booth 
traffic with pre show promotions and follow up with post show promotions for maximum sales 
opportunities!  
 
Limited to the first 5 exhibitors.  
 

Description Cost Price (USD) Select with � 
2010 Pre-registered attendees 
(Available on 18 November 2010 or thereafter upon 
full payment.)* 

600 
 

2010 Post-show attendee list 
(Available 2 weeks after show or thereafter upon full 
payment)* 

800 
 

* List rental service is subjected to Organizers clearing all email privacy laws in Korea. 
 
Notes: 

1. Database will not be handed over to exhibitor. Exhibitor to provide html to organizer for email blast. 
2. Rates are exclusive of mailing costs.  
3. The Organizer has appointed a mailing house to handle all mails. Please contact Ms. Katharina Trump at 

k.trump@koelnmesse.com.sg for more details. 
 

 
It is compulsory to read and sign the enclosed agreement (Page 36) regarding email list procedures. 
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SIGGRAPH ASIA 2010 ATTENDEE EMAIL LIST PROCEDURES AND AGREEMENT 

FOR EXHIBITORS 
 

Exhibitors requesting the use of the SIGGRAPH Asia 2010 attendee list (list renter) must honor the following conditions: 
   
1. The use of the SIGGRAPH Asia 2010 attendee list is for a one-time email blast only. 

 
2. The email must be approved by SIGGRAPH Asia in advance of the distribution to the list. Send email text to 

k.trump@koelnmesse.com.sg. Text should not include any message that is competitive in nature. 
 

The list renter must follow all spam laws (domestic and international) when distributing the email:  
 
All email messages are required to include a physical street address (no post office boxes) and contact number. The 
subject line of the email message must clearly introduce the recipient to the offer presented within. The 
commercial message (message offering, advertising or promoting goods, services, land business or investments) has 
to comply with the following conditions:  
 
a. Clearly indicate commercial nature in subject. 
b. Include subject describing the message content 
c. ‘<ADV>’ included before the subject 
 

3.  The "From" line of the email must name the specific company or representative of the company who is sending 
the message. Even though this is a one-time blast, all messages (HTML and text) must contain an Internet 
accessible opt-out that will allow recipients to opt-out of receiving future email from the list renter or other list 
renters. 

 
4. The list renter further understands that the size of the SIGGRAPH Asia 2010 list may vary slightly at the time of 

placing your order, as the email counts are from “live” files that are updated constantly. 
 
5. The email list renter is solely responsible for the content of its message, and hereby represents that its proposed 

message does not contain any of the following:  
 
(a) any unlawful, threatening, abusive, libelous, defamatory, obscene, pornographic, profane, or otherwise 
objectionable information, including without limitation any transmission constituting or encouraging conduct that 
would constitute a criminal offense, or violate any local, state, federal, provincial or international law; (b) any 
misleading or deceptive information, or any misrepresentation with respect to products or services offered by the 
list renter; (c) any chain letters, illegal pyramid, or such schemes; (d) any information, audio, graphics, software, or 
other works in violation of any person’s copyright, trademark, or any sponsorship with any other intellectual 
property rights; (e) any deceptive information which would imply endorsement, affiliation, or sponsorship with any 
entity or person other that list renter without written consent of such entity/person; (f) any virus, worm, or similar 
contaminating/destructive element; and (g) any data gathering or depositing device, including but not limited to 
cookies.  
 
SIGGRAPH Asia reserves the right to refuse to provide the list for any message not in accordance with the 
representations contained in this paragraph. 

 
The list renter agrees to the above stated conditions. 
 
 
 

 
  
Authorized Signature from list renter   Date 
 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
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4 Promotional Opportunities 
To be returned by: 11 October 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

4.1 PROMOTIONAL OPPORTUNITIES 
 
GET NOTICED AT SIGGRAPH Asia 2010. Create a dramatic first impression in Asia! The right 
combination of advertising, sponsorship and pre - and post-show marketing opportunities will help you 
maximize your presence and stand out from the competition. Turn heads at SIGGRAPH Asia 2010 with 
these promotional options.  
 
To discuss other sponsor possibilities, please contact Ms. Katharina Trump at 
k.trump@koelnmesse.com.sg 
 
       Please tick where applicable.  
 
      LANYARDS 
(USD 4,000 + production costs approx USD 
0.80 each or sponsor to provide lanyards) 
 
Have your company’s name or logo printed 
exclusively on the lanyard worn by all 
SIGGRAPH Asia 2010 attendees! 
 
       MERCHANDISE BAGS 
(USD 3,500 + production costs, exclusive) 
 
Thousands of show attendees will be collecting 
their entitlements and are expected to make 
merchandise purchases! Your company name 
and logo will be prominently displayed on one 
side of the bag. Make use of these merchandise 
bags to provide maximum visibility for your 
company. 
 
 
 
 
 
 
 
 
 
 
 
 

       MERCHANDISE BAG INSERTS 
(USD 1,500 and company to provide the insert) 
 
Draw the crowd to your booth by giving your 
company’s message out to attendees with an 
insert in the Merchandise Bag. 
 
Get creative! From your company info to a 
game card to attract them to your booth, we 
will be delighted to work with you to create a 
branded insert that will entertain and attract 
attendees. 
 
        EXHIBITOR TECH TALKS 
 (USD 1,600 per session) 
 
Host an Exhibitor Tech Talk to deliver in-depth 
tutorials about your products. These 
educational sessions are open to all attendees 
and will be promoted in SIGGRAPH 
Asia 2010 web site, programs and onsite printed 
Exhibition Guide. Sessions are 2 hours long. 
Standard AV equipment will be provided 
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4 Promotional Opportunities 
To be returned by: 11 October 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

4.1 PROMOTIONAL OPPORTUNITIES … CONT’D 
 
       SIGGRAPH ASIA 2010 RECEPTION 
SPONSOR 
 (Available on request and depending on 
company branding opportunities at the event) 
 

- Listing on onsite reception banner 
- Company name and logo on signage at 

the event 
- Full page ad in SIGGRAPH Asia 2010 

Exhibition Guide 
- Acknowledgement of sponsor via 

speakers at beginning and end of 
reception 

- Promotional materials distribution table 
at reception 

- Free 10 reception tickets 
- Opportunity for door gift 
- Other decoration items with company 

branding (for example, table skirtings, 
napkins etc) 
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5 Meeting Rooms
To be returned by: 11 October 2010

Please complete and return to: 
Katharina Trump 
Koelnmesse Pte Ltd 
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:

5.1 MEETING ROOM REQUEST FORM 

The Organizer offers meeting rooms for the exhibitors to have presentation or meeting areas for a 
minimum of half day sessions. The rooms will come furnished with basic meeting room furniture 
(banquet tables and chairs).  To ensure good attendance, exhibitors are responsible to promote their 
presentation by sending invitations.  

Kindly complete the form below with a tick “�” to indicate your preference for the time/date required. 

Date/Time 
Wednesday, 

15 December 2010 

Thursday, 

16 December 2010 

Friday, 

17 December 2010 

Saturday, 

18 December 2010 

09:00 – 17:00 hrs     

13:00 – 17:00 hrs      

09:00 – 12:00 hrs     

No. of persons     

Setup required*     
*Example: Theatre, Classroom, Boardroom  

Notes:
1. The allocations of rooms are subjected to availability    
2. It will take up to 5 working days to finalize and confirm your meeting rooms booking.  
3. Upon confirmation, an official agreement will be sent to you.  
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5 Meeting Rooms
To be returned by: 11 October 2010

Please complete and return to: 
Katharina Trump 
Koelnmesse Pte Ltd 
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:

5.2 ADDITIONAL EQUIPMENT  

- This order form is strictly for Exhibitors’ Meeting Room Use Only. Please use Form 11** for your 
booth’s Audio Visual requirements.  

We require the rental of the following equipment/s for our meeting room: 

Items Quantity 

Projector + Screen   

Projector + Screen + Sound System (Speakers, Lapel Mic x1 Wired Mic x 2)  

AV Technician (per day)  

Special Requests 

**
- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on-site will be subjected to availability and a surcharge of 50%

Notes:
1. The Organizer will make recommendations based on the requirements of each meeting room 
2. Please allow up to 5 days for the Organizer to revert on the quote. 
3. Please feel free to contact us for items which are not listed. 
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6 Exhibitor Badges 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 
6.1 GENERAL INFORMATION 
 
Exhibitor Badges can be collected at the Exhibitor Check-in Counter in front of the exhibition hall during 
build-up period (see below).  Please bring proof of your participation such as a copy of the stand 
confirmation letter issued by the Organizer. For security and safety reasons, the Organizer will not send 
out exhibitor badges in advance. 
 

14 December 2010 13:00 – 18:00 hrs 

Exhibitor Check-in Date & Time 

15 December 2010 09:00 – 18:00 hrs 

 
During built-up and the exhibition period, everyone is required to wear a relevant badge. No exhibitor or 
contractors are allowed to enter the exhibition hall without a badge. For your safety, please cooperate 
with the security guards at all times. Transferring, altering or selling official badges are strictly prohibited. 
 
Each exhibiting company is entitled to a quota of Full Conference registrations. Full Conference 
registrants can attend the entire conference.   
 
Full Conference registration quota formula exhibitors:  
 
Total square meter multiplied by 0.08 equals Full Conference quota. 
 
Numbers should be rounded to the nearest whole number.  
Example: 18 sqm x 0.08 = 1.44 
 
In this example, the exhibitor would be entitled to one Full Conference registration. 
 
The Organizer will send you an email noting your account code and the information you need to register 
your personnel. Once you have the account code you can register online via the official SIGGRAPH Asia 
2010 website at www.siggraph.org/asia2010/   
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6 Exhibitor Badges 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 
6.2 IN BOOTH PERSONNEL REGISTRATION 
 
Each exhibiting company is permitted to designate personnel to properly staff its exhibit. Personnel do 
not include other company employees attending SIGGRAPH Asia 2010 who do not have any direct 
relationship to staffing the booth. The quota established by SIGGRAPH Asia 2010 for exhibitor booth 
personnel is 6 badges for each 9 sqm of exhibit space under contract.  
 
In addition to the Exhibition, in-booth personnel can also attend.  
- Exhibitor Tech Talks  
 
Additional Exhibitor Badges can be obtained at cost of USD 10 each. 
 
Please email a list in the following format to Ms. Katharina Trump at k.trump@koelnmesse.com.sg or fax 
this back to +65.6296.2771. Kindly type or write legibly.  
 
Name:  City, State, Country:  

 

1.   

2.   

3.   

4.   

5.   

6.   

Total Number of Badges:       

 
Notes: 

You may make copies of this form if you have more than 6 names. Please indicate the total number of 
badges you are applying for if you are using more than 1 form.  

 
 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
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7 Fascia Name
To be returned by: 01 November 2010

Please complete and return to: 
Ms. Sharon Kim  
Pico North Asia Ltd  
4F Sangwon Bldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +822 558.3240 (ext.204)
Sharon.kim@kr.pico.com Fax: +822 561.3005

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:

7.1 FASCIA NAME 

Fascia name submission is applicable and compulsory for all Premium & Standard Shell Scheme 
Exhibitors. 

For premium & standard shell scheme stands, the fascia lettering (max. 20 letters including spaces) is 
free-of-charge. Please fill in your exact company name in block letters. Should the space provided be 
insufficient, please use common abbreviations. 

English / Korean (no more than 20 letters – including space and punctuations)  
                    

Please note:  
If we do not receive this form by 01 November 2010, we will use the company’s name 
submitted in your space application form.  Should there be a request for change of name 
onsite, there will be a charge of KRW12,000 per letter.
For all stands other than shell & premium scheme, the exhibitor is responsible for the lettering. 

Letter type :  Helvetica 

7.2  LOGO 

For standard shell scheme stands, a corporate logo may be added on the fascia board at additional cost.  

Price: KRW96,000 per logo 
Size:  Approx. 120mm ht 

If you wish to have your logo on the fascia, please send the logo in high resolution TIFF, JPG (at least 
50cmH in 100dpi), AI or EPS together with your company name to Ms. Sharon Kim at 
sharon.kim@kr.pico.com no later than 15 November 2010 and select the box below.

         Yes! I would like to include a logo on my fascia. 

For premium shell scheme stands, please send the logo in high resolution TIFF, JPG (at least 50cmH in 
100dpi), AI or EPS together with your company name to Ms. Sharon Kim at sharon.kim@kr.pico.com no
later than 15 November 2010.
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8 Raw Space Exhibitors
To be returned by: 11 October 2010

Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

8.1 GENERAL INSTRUCTIONS 
This form is applicable and compulsory for Raw Space Exhibitors. 

Exhibitors taking Individual Design booths are advised to use the service of the Official Stand Contractor appointed 
by the Organizer to undertake the job as this will facilitate convenient installation. Otherwise, Exhibitors are 
required to obtain consent from the Organizer before any of their own contractors are allowed to work onsite. The 
Organizer reserves the right to reject any contractor and design deemed inappropriate. 

If the Exhibitor individually constructs a booth with his own contractor, he is required to abide by the following 
regulations and to return Forms 12 &13 (where applicable) to the Organizer by the respective stipulated deadline. 

a) The booth constructed must comply with the dimensions of the space allocated. Each booth must have 
its own panels and is not permitted to use the neighbour’s panels. If any panel is higher than 2.5m, 
reasonable decoration or material must cover the back of that panel, and of a distance of 1m away from 
neighbouring booth.  

b) Standard carpet tape must be used for the booth construction. Exhibitors are forbidden to use materials 
which are difficult to clean; otherwise extra cleaning expenses will be paid by the Exhibitor. Only none-
leftover, single-faced or dual-faced cloth adhesive will be permitted to fasten carpet or other covering to 
the cement floor. 

No adhesive is permitted to be used on stone floorings or walls. Posters or other promotional materials 
shall not be affixed to any part of the hall. The Exhibitor shall be charged with consequent cleaning fees 
upon violation of this specification. 

c) No roof covering is permitted. The top of the construction must be at least 1.5m away from the ceiling of 
the hall.  Please refer to Page 12 for details on booth height limit. 

d) All materials (including electricity facilities) used in construction must be properly fire-proofed in 
accordance with the local regulations. 

e) The use of naked flame is strictly prohibited. If the Exhibitor or his contractor wishes to use electrical 
welding or gas welding, he must apply for permission from the Fire Safety Bureau through the Official 
Stand Contractor. 

f) All electrical works must be approved by and carried out under the supervision of the Official Stand 
Contractor. Exhibitor using own power distribution boxes should take precautions against leakage of 
electricity with leakage-proofed sockets. 

g) Detailed booth construction plans should be submitted to the Organizer before Monday, 11 October 
2010 for timely approval. 

h) The Organizer and the Official Stand Contractor reserve the rights to reject any construction plan or 
require the Exhibitor or his own contractor to make modifications. 

i) All construction materials and exhibits must be moved out of the fairground and disposed of properly 
before Saturday, 23:59 hrs, 18 December 2010.

j) The floor, walls, doors and windows, or any other parts of the hall are not to be altered in any way. 
Nailing, screwing and drilling of holes are not allowed onto any parts of the hall. Any consequent cost 
occurred thereof shall be charged upon the party responsible. 
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8 Raw Space Exhibitors
To be returned by: 11 October 2010

Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

8.2   INDEPENDENT CONTRACTOR CONTACT 

Exhibitors have to indicate the address and contact person of their stand fitting contractor 

Stand Contractor 

Address 

Tel    Fax                             Email 

Contact 

Raw Space contractors are required to place with the Official Stand Contractor a refundable and 
interest-free Damage & Rubbish Clearance deposit in an amount calculated at a rate of KRW 70,000 
per sqm (up to a maximum of KRW3,000,000).  Damage & Rubbish Clearance Deposit shall be 
returned in full to the contractor within one month after the fair only if the raw space site is - in the 
Organizer’s view - clean and clear of any rubbish or litter and no damage whatsoever has been caused 
(including any damage to the raw space site or any part of the venue building). 

Payment can be made via cheque payable to PICO NORTH ASIA LTD or wire transfer to:-  

PICO NORTH ASIA LTD
SHIN HAN BANK (Bongeunsa-Ro Branch) 108-9 Samsung-Dong, Kang-nam-Gu, Seoul, Korea 
A/C No: 140-002-866929 

8.3   SUBMITTING OF RAW SPACE DESIGN 

The contractor has to submit all plans in duplicate by Monday, 11 October 2010 for final approval by 
the Organizer. This includes detailed drawings of elevations, layout and perspective with 
dimensions illustrating the design of the stand. Locations of all equipment/machinery on display have 
to be included on the layout. Any booths with covered ceilings or double storey designs will need special 
approval by the relevant authorities. 

8.4   TECHNICAL CONNECTIONS 

The contractor has to order all necessary electricity, water supply, and compressed air, with the official 
contractor PICO North Asia, Ltd. Please refer to Order Forms 12 & 13.

According to the rules and regulations of the exhibition hall, all raw space exhibitors or their appointed 
stand contractor should order at least one power main box for their lighting purpose. Furthermore, it is 
stated that all power sockets are for exhibits/machines use only, while connection for lighting purpose 
from power sockets is not permitted.  

Each power socket, water and compressed air supplied is allowed to be connected to ONE machine at 
any one time. No sharing and inter-connection between each item is allowed.  
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8 Raw Space Exhibitors
To be returned by: 11 October 2010

Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

8.5 CONTRACTOR BADGES 

All on site personnel of the stand contractor are required to apply for an entry badge for Move-In period. 
Exhibitors and their stand contractors must ensure that for security reasons, all workmen onsite must 
wear contractor passes for identification purposes. 

Contractor Badges & Temporary Passes
Upon receipt of the Damage & Rubbish Clearance Deposit, contractors will be provided with 3 nos. of 
contractor badges.  This badge is valid from 14 – 18 December 2010 (this badge is for main account 
personnel who will need to be at the event from setup through tear down days).  

Kindly indicate below the number of temporary passes required for set-up and tear-down. We will issue 
only a maximum of 15 temporary passes (final quantity is up to the discretion of the Organizer).  This 
badge is valid from 14 – 15 December 2010 and 18 December 2010 (after 17:00hrs)  

The temporary pass is for workers who are assisting to construct and dismantle the booths. 

Temporary Passes required : ________ nos. (max. of 15) 

**NOTE: No passes will be provided if the Damage & Rubbish Clearance Deposit has not been received.  
Entrance to the Exhibition Halls is strictly by badge only. 

8.6   RULES & REGULATIONS 

Please note that irrespective of approval by the Organizers, the installer and/or operator of an exhibition 
stand is responsible for compliance with public statutory regulations, insofar as applicable to exhibition 
stand, as well as with the terms of participation of the Organizers. The exhibitor as well as their 
appointed contractor is bound to all Rules and Regulations of the exhibition 

The undersigned Exhibitor and their appointed contractor agree to abide to all Rules and Regulations of 
the exhibition and local law and regulations. 

_________________________________________ 
Name  

   
Date       Signature and company stamp here 

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:
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9 Service Location Plan  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO North Asia Ltd 
4FsangwonBldg. 165-11 Samsung-dong,  
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005  

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

9.1  MAIN CONNECTION POINTS  
 
It is imperative that you complete this form as it will be used to install your requirements in the correct 
location. If this form is not returned, installation of services will be at the discretion of the Official Stand 
Contractor. Any relocation after installation will be at the expense of the Exhibitor. 
 
Please indicate the position of the connection(s) you have ordered: 
 
 

PLAN OF STAND 
 
 

 
* delete accordingly 

 
Socket Point:  Ø 

Water:  W   Compressed Air:   C    Telephone:  T      Internet:    I 

Fluorescent:  Spotlight:                       Shelf*:  *(please indicate height) 
 
 
Remarks:  
 
 

Open Front 

Back Wall 

*Sidewall /    
  Open 

* Sidewall /  
   Open 
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10 Furniture & Equipment  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO NORTH ASIA Ltd. 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  

10.1 ADDITIONAL FURNITURE & EQUIPMENT  

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30%. 
- Orders received on-site will be subjected to availability and a surcharge of 50%. 

CODE ITEM UNIT PRICE 
(KRW) QTY COST 

( KRW ) 
FC-001 Design Chair 48,000   

FC-002 Cyber Chair 55,200   

FC-003 Folding Chair (Blue/ Black) 27,600   

FC-004 Round Chair 40,800   

FC-005 Arm Office Chair 48,000   

FC-006 F.R.P Chair 54,000   

FC-007 Arm Office Chair 55,200   

FC-008 Office Chair 55,200   

FC-009 Arm Office Chair 60,000   

FC-010 Parasol Chair 27,600   

FC-011 High Stool (Black / Red) 40,800   

FC-013 High Stool (Black) 42,000   

FC-014 High Stool 54,000   

FC-015 Sofa 216,000   

FC-016 Sofa 144,000   

FC-017 Steel Pipe Chair 102,000   

FC-018 Steel Bench 102,000   

FC-019 Easy Chair 72,000   

FC-020 Meeting Chair 72,000   

FC-021 Round F.R.P Chair 81,600   

FC-022 High Stool 66,000   

FC-023 Apple Chair 66,000   

FC-024 Pinocchio Chair 42,000   
*Prices quoted are for the whole duration of the exhibition, 16-18 December 2010. 
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10 Furniture & Equipment  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO NORTH ASIA Ltd. 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  

10.1 ADDITIONAL FURNITURE & EQUIPMENT … CONT’D 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on on-site will be subjected to availability and a surcharge of 50% 

CODE ITEM UNIT PRICE 
(KRW) QTY COST 

(KRW ) 

FT-001 
Round Table 
(�900x730/750x730/600 x730mmH) 

84,000   

FT-002 Square Table 90,000   

FT-003 Cyber Table 90,000   

FT-004 
Rectangle Table 
(1800x800x730 / 1200x800x730mmH) 

114,000   

FT-005 Dura Table 114,000   

FT-006 F.R.P Table 114,000   

FT-007 Bar Table 114,000   

FT-008 Sofa Table 144,000   

FT-009 Glass Coffee Table 102,000   

FT-010 Glass Coffee Table 102,000   

FT-011 Glass Top Square Table 102,000   

FS-001 
Display Cube 
(500x500x700/500x500x500/ 
500x500x250/mmH) 

90,000   

FS-002 Information Desk 90,000   

FS-003-a 
Display Base (Blue / Red) 
(1900x600x974 mmH) 

156,000   

FS-003-b 
Display Base (Blue / Red) 
(1050x600x974mmH) 

102,000   

FS-004-a 
Display Base (Blue / Red) 
(1900x600x762mmH) 

114,000   

FS-004-b 
Display Base (Blue / Red) 
(1050x600x762mmH) 

84,000   

FS-005 Display Acryl Table 78,000   
*Prices quoted are for the whole duration of the exhibition, 16-18 December 2010. 
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10 Furniture & Equipment  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO NORTH ASIA Ltd. 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  

10.1 ADDITIONAL FURNITURE & EQUIPMENT … CONT’D 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on on-site will be subjected to availability and a surcharge of 50% 

CODE ITEM UNIT PRICE 
(KRW) QTY COST 

( KRW ) 

FS-006 Display Acrylic Table 150,000   

FS-007 TV/VCR Stand 90,000   

FS-008 Display Showcase 168,000   

FS-009 Display Showcase 186,000   

FS-010-a 
Display Showcase 
(900x450x2000mmH) 

186,000 
  

FS-010-b 
Display Showcase 
(500x500x2000mmH) 

162,000 
  

FS-011-a 
Display Showcase 
(1200x550x1000mmH) 

186,000 
  

FS-011-b 
Display Showcase 
(1000x550x1000mmH) 

174,000 
  

FS-012 Cupboard 90,000   

FS-013 Storage Unit 90,000   

FS-014 Shelf Unit 90,000   

FS-015 Kitchen Unit 126,000   

FS-016 Acrylic Poly Display 144,000   

FS-017 Poly Display 120,000   

FS-018 Round Poly Display 144,000   

FD-001 Catalogue Holder 42,000   

FD-002 Catalogue Holder 78,000   

FD-003 Spec Stand 66,000   

FD-004 Clothe Hanger 48,000   

FD-005 Clothe Hanger 48,000   

*Prices quoted are for the whole duration of the exhibition, 16-18 December 2010. 
 
 
 
 
 

50 



 

10 Furniture & Equipment  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO NORTH ASIA Ltd. 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  

10.1 ADDITIONAL FURNITURE & EQUIPMENT … CONT’D 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on on-site will be subjected to availability and a surcharge of 50% 

CODE ITEM UNIT PRICE 
(KRW) QTY COST 

( KRW ) 

FD-006 Spec Stand 48,000   

FD-007 Guard Rail 48,000   

FD-008 Guard Rail 96,000   

FD-009 Steel Mesh 42,000   

FD-010 Coat Hanger 54,000   

FD-011 Coat Hanger 42,000   

FD-012 Clothe Hanger 48,000   

FD-013 Acrylic Podium 300,000   

FD-014 Podium 120,000   

FD-015 White Board 120,000   

FD-016 Waste Basket 9,600   

FD-017 Waste Basket 24,000   

FW-001 Water 42,000   

FK-001-a Refrigerator 174,000   

FK-001-b Refrigerator 116,400   

FK-002 Water Dispenser 102,000   

FK-003 Coffee Maker 54,000   

FF-001 
White System Panel 
(990x2500mmH) 

45,600  
 

FF-002 System Door 300,000   

*Prices quoted are for the whole duration of the exhibition, 16-18 December 2010. 
 
Notes: 

1. Please refer to pictures in the following pages. 
2. All prices are before 10% local consumption tax. 
3. Cancellation of any orders must be submitted in writing.  30% cancellation fees will be imposed for 

cancellation of confirmed order. 
4. Orders cancelled between set-up days and show days, the exhibitor will be liable for full cost of 

rental. 
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10 Furniture & Equipment  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. May Park 
PICO NORTH ASIA Ltd. 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.212) 
may.park@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  

10.2 PAYMENT 
 
Terms & Conditions: 
 
1. Orders are valid only when accompanied by full remittance. Payment should be in favor of below 

information; 
 

Check /Telegraphic transfer should be made payable to Pico North Asia LTD. 
SHIN HAN BANK(Bongeunsa-Ro Branch) 108-9 Samsung-Dong, Kangnam-gu, Seoul, Korea 

A/C NO. 217-82-001059(USD) SWIFT : SHBKKRSE 
*Please fax to us a copy of your payment slip for confirmation. 
 

2. If payment is drawn in a foreign currency, please include the bank commission and please also note 
if the final amount received is less than the invoiced amount due to exchange rate variance, 
exhibitors will be responsible for reimbursing the relevant beneficiary. 

3. Late Orders (received after the deadline, 1 November 2010 may not be provided and if available, 
will be subject to a 30% surcharge and 50% surcharge for onsite orders.  Priority will be given to 
advance orders. 

4. All items ordered are on rental basis and exhibitors will have to make good for any damages or loss. 
5. Amendment or reproduction during set up or show day will be charged.  The rate is on case by case 

basis. 
6. Order are valid when accompanied by full remittance. The 30% of total amount will be refundable if 

the order is cancelled before due date. No refunds will be made for any cancellation after due date. 
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FURNITURE CATALOGUE 

  

� Chair 

Image 

   

Item 
No FC-001 (Black/White) FC-002 FC-003 (Blue/Black) 

Item Design Chair Cyber Chair Folding Chair 
Size 440x430x440mmH 500x400x415mmH 460x420x430mmH 
Price KRW 48,000 KRW 55,200 KRW 27,600 

Image 

   

Item 
No 

FC-004 FC-005 FC-006 

Item Round Chair Arm Office Chari F.R.P Chair 
Size 420x420x420mmH 600x550x470mmH 480x450x450mmH 
Price KRW 40,800 KRW 48,000 KRW 54,000 

    

Item 
No 

FC-007 FC-008 FC-009 

Item Arm Office Chair Office Chair Arm Offie Chair 
Size 450x550x450mmH 440x550x450mmH 460x550x450mmH 
Price KRW 55,200 KRW 55,200 KRW 60,000 

Image 

   

Item 
No 

FC-010 FC-011 (Black/White) FC-013 (Black) 

Item Parasol Chair High Stool High Stool 
Size 550x450x450mmH � 370x640mmH � 400x700mmH 
Price KRW 27,600 KRW 40,800 KRW 42,000 
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FURNITURE CATALOGUE 

  

� Chair  

Image 

   

Item 
No FC-014 FC-015 FC-016 

Item High Stool Sofa Sofa 
Size � 440x570~770mmH 1350x700x430mmH 60x420x430mmH 
Price KRW 54,000 KRW 216,000 KRW 144,000 

Image

   

Item 
No 

FC-017 FC-018 FC-019 

Item Steel Pipe Chair Steel Bench Easy Chair 
Size 1500x4200mmH 1500x470x400mmH 580x550x450mmH 
Price KRW 102,000 KRW 102,000 KRW 72,000 

Image 

   

Item 
No FC-020 FC-021 FC-022  

Item Meeting Chair Round F.R.P Chair High Stool 
Size 450x550x450mmH � 640x450mmH 500x500x720mmH 
Price KRW 72,000 KRW 81,600 KRW 66,000 

Image 

   

Item 
No 

FC-023 FC-024  

Item Apple Chair Pinocchio Chair  
Size 600x600x400mmH 580x510x760mmH  
Price KRW 66,000 KRW 42,000  
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FURNITURE CATALOGUE 

  

� Table 

Image 

   

Item 
No FT-001 (Black/White) FT-002 FT-003 

Item Round Table Square Table Cyber Table 
Size � 900x730/750x730/600x730mmH 600x600x750mmH � 800x730mmH 
Price KRW 84,000 KRW 90,000 KRW 90,000 

Image 

   

Item 
No FT-004 FT-005 FT-006 

Item Rectangular Table Dura Table F.R.P Chair 
Size 1800x800x730 / 1200x800x730mmH   1800x750mmH � 600x670x870mmH 
Price KRW 114,000 KRW 114,000 KRW 114,000 

Image

   

Item 
No 

FT-007 (White/Wood) FT-008 FT-009 

Item Bar Table Sofa Table Glass Coffee Table 
Size � 600x1100mmH 440x550x450mmH � 600x730mmH 
Price KRW 114,000 KRW 144,000 KRW 102,000 

Image 

Item 
No FT-010 FT-011 

Item Glass Coffee Table Glass Top Square Table 
Size � 700x750mmH 800x600mmH 
Price KRW 102,000 KRW 102,000 
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FURNITURE CATALOGUE 

  

� Table/Display 

Image 

   

Item 
No FS-001 FS-002 FS-003a/b (Blue/Red) 

Item Display Cube Information Desk Display Base 
Size 500x500x700 /500x500x500 /  

500x500x250mmH 1000x500x750mmH 1900x600x974 / 
1050x600x974mmH 

Price KWR 90,000 KRW 90,000 KRW 156,000 / KRW102,000 

Image 

   

Item 
No 

FS-004a/b (Blue/Red) FS-005 FS-006 

Item Display Base Display Acryl Table Display Acrylic Table 
Size 1900x600x762mmH /  

1050x600x762mmH � 440x550x450mmH � 500x750mmH 

Price a) KRW 114,000 / KRW 84,000 KRW 78,000 KRW 150,000 

Image

   

Item 
No 

FS-007 FS-008 FS-009 

Item TV/VCR Stand Display Showcase Display Showcase 
Size 700x500x1000mmH 370x640mmH 400x700mmH 
Price KRW 90,000 KRW 168,000 KRW 186,000 
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FURNITURE CATALOGUE 

  

� Display Stand 

Image 

   

Item 
No FS-010a/b FS-011a/b FS-012  

Item Display Showcase Display Showcase Cupboard 
Size 900x450x2000 / 

500x500x200mmH 
1200x550x1000 / 
1000x550x1000mmH 900x450x750mmH 

Price KRW 186,000 / KRW 162,000 KRW 186,000 / KRW 174,000 KRW 90,000 

Image 

   

Item 
No 

FS-013 FS-014 FS-015 

Item Storage Unit Shelf Unit Kitchen Unit 

Size 750x350x750mm 700x350x1850mmH 900x550x880mmH 

Price KRW 90,000 KRW 90,000 KRW 126,000 

Image

   

Item 
No FS-016 FS-017 FS-018 

Item Acrylic Poly Display Poly Display Round Poly Display 
Size 400x400x1000 / 

400x600x1000mmH 
400x400x1000 / 
400x600x1000mmH 400x400x1000mmH 

Price KRW 144,000 KRW 120,000 KRW 144,000 
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FURNITURE CATALOGUE 

  

� Others 

Image 

   

Item 
No FD-001 (Grey) FD-002  FD-003 

Item Catalogue Holder Catalogue Holder Spec Stand 
Size 440x430x440mmH 500x400x415mmH  460x420x430mmH 
Price KRW 42,000 KRW 78,000 KRW 66,000 

Image 

Item 
No 

FD-004 FD-005 FD-006 

Item Clothe Hanger Clothe Stand Spec Stand 
Size 450x940~1620mmH 450x940~1620mmH 500x400~720mmH 
Price KRW 48,000 KRW 48,000 KRW 48,000 

Image

   

Item 
No 

FD-007 FD-008 FD-009 

Item Cuard-Rail Guard-Rail Steel Mesh 
Size 300x500~2000x900mmH 300x500~1000x950mmH 900x1200mmH 
Price KRW 48,000 KRW 96,000 KRW 42,000 

Image 

   

Item 
No 

FD-010 FD-011  FD-012 

Item Coat Hanger Coat Hanger Clothe Hanger 
Size 350x1800mmH 350x1600mmH 900x1000x1500mmH 
Price KRW 54,000 KRW 42,000 KRW 48,00 
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FURNITURE CATALOGUE 

  

� Others 

Image 

   

Item 
No FD-013 FD-014 FD-015 

Item Acrylic Podium Podium White Board 
Size 600x400x1200mmH 740x500x1200mmH 470x500x460mmH 
Price KRW 300,000 KRW 120,000 KRW 120,000 

Image

   

Item 
No FD-016 FD-017 FW-001 

Item Waste Basket Waste Basket Water 
Size 15L, 20L 50L 18.9L 
Price KRW 9,600 KRW 24,000 KRW 42,000 

Image 

   

Item 
No FK-001 FK-002 FK-003 

Item Refrigerator Water Dispenser Coffee Maker 
Size 20L: 500x500x820 /  

80L: 450x450x730 350x350x980mmH 1000cc 

Price KRW 174,000 / KRW 116,400 KRW 102,000 KRW 54,000 
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11 Audio Visual Equipments 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Lee Jiyoun / Ms. Yena Choi 
EMOTION Publicis Events Korea Co., Ltd 
6F DongYang, Bldg. 520  
Shinsa Dong, Gangnam, Korea Tel: +82.2.518 9539 / 9534 
Jiyoun.lee@emotion.asia / yena.choi@emotion.asia Fax: +82.2.518 9538 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

11.1 AUDIO VISUAL EQUIPMENT 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on-site will be subjected to availability and a surcharge of 50% 

Code Item Unit Price 
(KRW) 

Quantity Cost 
(KRW) 

Computers 

1 

Laptop, Samsung P-510 Core2Duo 2.4Ghz, 
2GB RAM,  
250GB HDD, Win XP, Office 
2003,2007/CODEC 

202,500   

2 
Laptop, Apple Mac Book, Intel Core2Duo 
2.0Ghz, 2GB RAM,  
OS X, Office 2008 

324,000   

Printer 

1 HP1505 Laser, B&W, A4  202,500   

2 Additional Toner 135,000   

3 HP5200 Laser, B&W, A3 243,000   

4 Additional Toner 135,000   

5 HP9800 Inkjet, Color, A3 243,000   

6 Additional Toner 135,000   

7 
Samsung CPL6110 Laser, Color, A4  
(Rental base : 500 pcs of color print, 1000 of 
B&W print) 

607,500   

8 Additional Prints 625/page   

LCD Projector 

1 SHARP A20, 2000Ansi 405,000   

2 MITSUBISHI P10X, 3000Ansi 607,500   

3 3M MP4100, 4100Ansi 1,012,500   

4 SANYO XK-5000, 5000Ansi 2,025,000   

5 SANYO XF45, 10000Ansi 3,240,000   
*Prices quoted are for the whole duration of the exhibition, 16 – 18 December 2010. 
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11 Audio Visual Equipments 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Lee Jiyoun / Ms. Yena Choi 
EMOTION Publicis Events Korea Co., Ltd 
6F DongYang, Bldg. 520  
Shinsa Dong, Gangnam, Korea Tel: +82.2.518 9539 / 9534 
Jiyoun.lee@emotion.asia / yena.choi@emotion.asia Fax: +82.2.518 9538 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

11.1 AUDIO VISUAL EQUIPMENT … CONT’D 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on-site will be subjected to availability and a surcharge of 50% 

Code Item Unit Price 
(KRW) 

Quantity Cost 
(KRW) 

DLP Projector 

1 SHARP XR32XL, 2000Ansi 405,000   

2 SHARP PG312X, 3000Ansi 607,500   

3 SHARP PG-PH50X, 4000Ansi 1,012,500   

Screen 

1 Tripod, 80" F 162,000   

2 Floor Type, 80" F 243,000   

3 Tripod, 100" F 405,000   

4 Tripod, 120" F 486,000   

5 Frame, Floor Type, Mobile, 150" F/R 607,500   

6 Frame, Floor Type, Mobile, 200" F/R 810,000   

Display Monitor 

1 63" PDP (Video and Computer) 1,215,000   

2 50" PDP (Video and Computer) 810,000   

3 42" PDP (Video and Computer) 607,500   

4 52" LCD (Video & Computer)  1,012,500   

5 40" LCD (Video & Computer)  526,500   

6 32" LCD (Video & Computer) 486,000   

7 24" LCD (Video & Computer) 405,000   

8 22" LCD (Computer) 202,500   

9 20.1" LCD (Computer) 162,000   

10 19" LCD (Computer) 121,500   

11 17" LCD (Computer) 81,000   
*Prices quoted are for the whole duration of the exhibition, 16 – 18 December 2010. 
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11 Audio Visual Equipments 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Lee Jiyoun / Ms. Yena Choi 
EMOTION Publicis Events Korea Co., Ltd 
6F DongYang, Bldg. 520  
Shinsa Dong, Gangnam, Korea Tel: +82.2.518 9539 / 9534 
Jiyoun.lee@emotion.asia / yena.choi@emotion.asia Fax: +82.2.518 9538 

 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

11.1 AUDIO VISUAL EQUIPMENT … CONT’D 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of 30% 
- Orders received on-site will be subjected to availability and a surcharge of 50% 

Code Item Unit Price 
(KRW) 

Quantity Cost 
(KRW) 

DVD Player 

1 TPUPIA 202,500   

2 LG 202,500   

3 SAMSUNG 202,500   

Special Requests 

     

     
*Prices quoted are for the whole duration of the exhibition, 16-18 December 2010. 
 

Please feel free to contact us for items which are not listed. 
 
Ordering Information 
- All prices are before 10% local consumption tax. 
- Full payments must be received before 8 December 2010. 
- Items will be delivered and installed at respective booths on 14 December 2010. 
- Payment can only be made via wire transfer to:- 
 

Name  : Emotion Publicis Events Korea Co., Ltd 
Bank  : Woori Bank 
Account # : 1005 – 801 - 110295 
Swift Code : HVBKKRSE 
Address  : 823 Punglim B/D, Yeogsamdong Gangnamgu, Seoul, Korea 
Contact   : +82.2.553.6347 

*Exhibitors are responsible for all wire transfer fees charged by the respective banks. 
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12 Electricity & Lighting 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Sharon Kim  
Pico North Asia Ltd  
4F Sangwon Bldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +822 558.3240 (ext.204) 
Sharon.kim@kr.pico.com Fax: +822 561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
   

12.1 ELECTRICAL SERVICE 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of30%. 
- Orders received on on-site will be subjected to availability and a surcharge of 50%. 

No. Item Unit Price 
(KRW) QTY Cost 

(KRW) 

1 Spotlight (100W Standard) 66,000   

2 Spotlight (100W Longarn) 69,600   

3 Fluorescent Light (40W) 66,000   

4 Halogen(300W) 120,000   

5 Halogen(50W) 78,000   

 
12.2 FOR LIGHTING USE ONLY (RAW SPACE EXHIBITORS)  

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of30%. 
- Orders received on on-site will be subjected to availability and a surcharge of 50%. 

No. Item Unit Price 
(KRW) Quantity Cost 

(KRW) 

1 15Amp/220V/Single Phase 50Hz 307,200   

2 15Amp/380V/Three Phase 50Hz 614,400   

3 30Amp/380V/Three Phase 50Hz 2,460,000   

 
Notes: 

1. Supply of cable inclusive of electricity consumption, terminating in a fuse switch/isolator on the 
Exhibitor's stand; provide 1 point per each item.  

2. Wiring and maintenance are the responsibility of the contractor appointed by the Exhibitor 
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12 Electricity & Lighting 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Sharon Kim  
Pico North Asia Ltd  
4F Sangwon Bldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +822 558.3240 (ext.204) 
Sharon.kim@kr.pico.com Fax: +822 561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
   

12.3 FOR MACHINE USE ONLY 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of30%. 
- Orders received on on-site will be subjected to availability and a surcharge of 50%. 

No. Item Unit Price 
(KRW) QTY Cost 

(KRW) 

1 15Amp/220V/Single Phase 50Hz 192,000   

2 30Amp/220V/Single Phase 50Hz 384,000   

3 60Amp/220V/Single Phase 50Hz 768,000   

4 15Amp/380V/Three Phase 50Hz 384,000   

5 30Amp/380V/Three Phase 50Hz 768,000   

6 60Amp/380V/Three Phase 50Hz 1,536,000   

 
Notes: 

1. Supply of cable terminating in a fuse switch or connector, inclusive of electricity consumption. Provide 1 
point per each item.  

2. Electricity supply above is not for lighting use.   
3. All electrical supply provided is for less than two equipments or machines on display. Please note that 

NO extension cord shall be connected to any socket and no multi-adaptors are allowed to be used at the 
exhibition booth to prevent overload, and thereby tripping the power supply.  

4. Wiring and maintenance are the responsibility of the contractor appointed by the Exhibitor. 
5. Prices are before 10% local consumption tax. 
6. Cancellation of any orders must be submitted in writing.  30% cancellation fees will be imposed 

for cancellation of confirmed orders (applicable to all orders within the form). 
7. Orders cancelled between setup days and show days, the exhibitor will be liable for full cost of 

rental (applicable to all orders within the form). 
 

 
Please provide us with a simple sketch of your stand � Next Page 
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12 Electricity & Lighting 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Sharon Kim  
Pico North Asia Ltd  
4F Sangwon Bldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +822 558.3240 (ext.204) 
Sharon.kim@kr.pico.com Fax: +822 561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
   

12.3 LAYOUT PLAN 
 

 
PLAN OF STAND 

 
 
 

 
* delete accordingly 

 
 

Open Front 

Back Wall 

*Sidewall /    
  Open 

* Sidewall /  
   Open 
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13 Water & Compressed Air 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Sharon Kim 
PICO North Asia Ltd 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.204) 
Sharon.kim@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  
 

13.1  COMPRESSED AIR 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of30%. 
- Orders received on on-site will be subjected to availability and a surcharge of 50%. 

Item 
 

Unit Price 
(KRW) QTY Cost 

(KRW) 
Standard piping 3/8 inch internal 
diameter,3~6kg/cm2 
(1Kg/cm2 equals to 14.7PSI) 

 
780,000 

 
 

 

 
13.2  WATER SUPPLY & DRAINAGE 

- Orders received after 01 November 2010 will be subjected to availability and a surcharge of30%. 
- Orders received on on-site will be subjected to availability and a surcharge of 50%. 

Item 
 

Unit Price 
(KRW) 

QTY Cost 
(KRW) 

Inlet 1/2 inch diameter and outlet 1 inch diameter 
piping 

780,000 
  

Notes: 
1. Rate is inclusive of cold water consumption and exclusive of hot water supply. 
2. The water supply provided normal household pressure and flow rate, which may vary at different 

locations within the Hall. The drainage is by gravity flow. 
3. Piping from the connection to the stand by the Centre's supplier. Exhibitor can arrange for piping from 

the stand to the equipment / machinery or alternatively can be arranged by the Convention Centre 
4. Exhibitor must indicate the water supply point.  Otherwise, we will place the supply point on our 

contractor's decision.  All relocation cost will be at exhibitor's expense. 
5. Exhibitors who have special plumbing requirements should state details below so that a separate 

individual quotation can be provided. 
6. Prices are before 10% local consumption tax. 
7. Cancellation of any orders must be submitted in writing.  30% cancellation fees will be imposed 

for cancellation of confirmed order (applicable to all orders within the form). 
8. Orders cancelled between set-up days and show days, the exhibitor will be liable for full cost of 

rental (applicable to all orders within the form). 
 

 
Please provide us with a simple sketch of your stand � Next Page 
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13 Water & Compressed Air 
To be returned by: 01 November 2010 
 
Please complete and return to: 
Ms. Sharon Kim 
PICO North Asia Ltd 
4F SangwonBldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +82.2.558.3240 (ext.204) 
Sharon.kim@kr.pico.com Fax: +82.2.561.3005 

 

 

 
Order form only valid with complete company details 
 

 
Company Name:                                                                                         Stand No:  

 
Fax:                                            Tel:                                                                   Email:  

 
Contact:                                                                                         Date & Signature:  
  
 

13.3  LAYOUT PLAN 
 

 
PLAN OF STAND 

 
 
 

 Open Front 

Back Wall 

*Sidewall /    
  Open 

* Sidewall /  
   Open 
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14 Heavy & Large Exhibits  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Mr. Jim Lim 
Agility Fairs & Events Korea 
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogistics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

14.1 CONTACT  
 
Heavy Exhibits : Any single exhibit exceeding 3000 kg  
Large Exhibits : Any single exhibit exceeding 2.50m (L) x 2.20m (W) x 2.20m (Ht) 
Tall Exhibits : Any single exhibit exceeding 2.2m (height) on display  
   (Relative location must be submitted for approval) 
 
- Exhibitors or their agents are responsible for the early installation of heavy or large exhibits. When 

stand structures are erected, it may not be possible to move-in/install these exhibits that arrive late. 
A detailed layout plan should be sent to the Official Freight Forwarder together with the shipping 
document. 

- Exhibitors with heavy exhibits are to refer to the floor loading capacity (see Technical Information - 
page 13, and to provide steel plates for loading spreading if necessary. 

 
Please tick where applicable.    
 
       We will not be appointing Agility Fairs & Events Korea Ltd., our appointed Freight Forwarder is :- 
 
Company :  

 
Address :  

Tel   Fax :  

Email :     

 
14.1 HEAVY & LARGE EXHIBITS 
 
        We have the following heavy and/or large exhibit (s): 
 

Item Description Dimensions (cm) 
(L x W x H) 

Weight 
(kg) 

Date of Arrival in 
Busan Port or 

Incheon(ICN) A/P 
    

    

    

    

    

*Please make copies if necessary 
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14 Heavy & Large Exhibits  
To be returned by: 01 November 2010 
 
Please complete and return to: 
Mr. Jim Lim 
Agility Fairs & Events Korea 
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogistics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

14.1 LAYOUT PLAN  
 

PLAN OF STAND 
 
 
 

 
 
 
 
 

Open Front 

Back Wall 

*Sidewall /    
  Open 

* Sidewall /  
   Open 
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15 Telecommunication 
To be returned by: 11 October 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

15.1 TELECOMMUNICATION ORDER  

- Orders received after Wednesday, 11 October 2010 will be subject to availability and a surcharge of 30% 

No. Item 
Unit 
Price 

(KRW) 
Quantity Cost 

(KRW) 

Telephone* 

1 Basic Fee (per line) 5,000   

2 Installation Fee (per line) 22,000   

3 Rental Fee (per line, per telephone set) 3,000   

Internet (Wireless) – 10 Mbps 

1 4 hour usage 10,000   

2 1 day usage 16,500   

3 2 day usage 30,800   

4 3 days usage 44,000   

5 4 days usage 55,000   

6 5 days usage 66,000   

Internet (Wired)* - 10 Mbps 

1 Entire duration (per port) 70,000   

**Exhibitors are not allowed to use internet routers with the internet lines.  Should you wish to connect multiple equipment, 
please provide your own Ethernet switch or Hub. 
 
Notes: 

1. *Prices are before 10% local consumption tax. 
2. Aside from basic fee and installation fee, an invoice for call charge will be issued after the event. (Prices 

are based on national rate and will be subject to change). 
3. Location of the Ethernet cable must be clearly indicated on the plan below. 
4. Relocation charges will be incurred for changes onsite (for internet lines and telephone lines). 
5. Cancellation of order is subject to 50% surcharge. 

  
 

* Request for Internet speeds above that stipulated could be provided.  Please email your specific 
requirements to k.trump@koelnmesse.com.sg.    
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15 Telecommunication 
To be returned by: 11 October 2010 
 
Please complete and return to: 
Ms. Katharina Trump 
Koelnmesse Pte Ltd  
152 Beach Road, #25-05 Gateway East 
Singapore 189721 Tel: +65.6500.6729 
k.trump@koelnmesse.com.sg Fax: +65.6296.2771 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

15.1 LAYOUT PLAN 
 

 
PLAN OF STAND 

 
 
 

 
 

 
Internet:          I 

 
 
 
 Telephone: T 

Open Front 

Back Wall 

*Sidewall /    
  Open 

* Sidewall /  
   Open 
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16 Staff
To be returned by: 11 October 2010

Please complete and return to: 
Sunny Oh 
Neodigm  
Koland Building 2F 
1579-4 Seocho dong, Seocho gu, 

Seoul, Korea Tel: +82.2.598.0177

sunnyoh@neodigm.com Fax: +82.2.598.9848

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:

16.1 EXHIBITION STAFF 

- Orders received after 11 October 2010 will be subject to availability and a surcharge of 30%

We will require the following staff for our stand: 
Date

(please tick �)
Number 
Required

Per Day 
(KRW) 

Costs 
(KRW) Staff 

16 Dec 17 Dec 18 Dec
Receptionist 
(English/Korean spoken)     250,000 

General Interpreter  

Korean - English     450,000  

Korean - Chinese     450,000  

Korean - French / German /  
Italian / Spanish / Japanese     450,000  

Grand Total (KRW)

Receptionist: Welcome attendees, provide them with brief explanation of the products in English and/or 
Korean.  Capable of translating casual conversation between attendees and exhibitors.   

The above prices are exclusive of meals and working hours are from 9:30am-6:00pm on Day 1 and Day 2 
and 9:30am to 5:00pm on the last day of event.  All staff are to report half an hour before start of day. 

Intepreter: The same role as the receptionist.  More competent in linguistic ability. 
Up to 9hours:  450,000 KRW. 
Overtime charge is 90,000 KRW per 1 hour. 

Notes:
1. The above prices are inclusive of meals, transportation expenses and 3.3 % tax. 
2. Confirmation of booking is upon receipt of payment. 
3. Exhibitor will be liable for all bank charges for payment via credit card or bank transfer. 
4. Exhibitor will arrange to provide an hour for lunch break. 
5. For cancellations within 7 business days before the actual booking date, a 100% fee will be charged. 

Remarks:  
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17 Stand Cleaning
To be returned by: 01 November 2010

Please complete and return to: 
Ms. Sharon Kim  
Pico North Asia Ltd  
4F Sangwon Bldg. 165-11 Samsung-dong, 
Kangnam-ku, Seoul, Korea 135-090 Tel: +822 558.3240 (ext.204)
Sharon.kim@kr.pico.com Fax: +822 561.3005

Order form only valid with complete company details 

Company Name:                                                                                         Stand No:

Fax:                                            Tel:                                                                   Email:

Contact:                                                                                         Date & Signature:

17.1 STAND CLEANING OPTIONS 

Please note that cleaning is NOT provided to all booths.  Please complete this form if you require 
cleaning for your booths. 

The cleaning service offered below covers vacuuming, emptying of waste baskets, and cleaning of table 
tops/counters in the morning before show starts, but does not include cleaning of equipment or exhibits.  

Describtion of Services 
Rate per 

sqm*  
(KRW) 

Booth size   
( m2 ) 

No. Of 
times 

No. of 
days 

Cost 
(KRW) 

Booth Cleaning (per 1sqm ) 3,600 

*The cost is based on per sqm and per time. For example, if the booth is 36sqm and cleaning is needed 
for once in the morning and once in the evening, the cost will be KRW3600 x 2 cleanings x 36sqm x 3 days 

Date required (please tick where applicable):- 

_____ 15 December, Wednesday (setup) 

_____ 16 December, Thursday 

_____ 17 December, Friday 

_____ 18 December, Saturday 

Notes:
1. Prices are before 10% local consumption tax. 

Remarks: 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.1 DEADLINE / TIME SCHEDULE 
 
1. SEAFREIGHT  
 

1.1. DOCUMENT:  We need the following documents no later than 5 working days before Cargo  
Arrival 

  
� 2 copies of Bill of Lading 
� 2 copies of Combined Invoice & Packing List 
� 1 original Heath Certificate (For food) 
� 1 copy of Insurance Policy (if insured) 

 
1.2. CONSIGNMENT: Exhibition goods must arrive at Busan seaport no later than 7 working days 

before required booth delivery 
 
 
2. AIRFREIGHT  
 

2.1. DOCUMENT:  We need the following documents no later than 3 working days before Cargo  
Arrival 

 
� 2 copies of AWB 
� 2 copies of Combined Invoice & Packing List 
� 1 original Heath Certificate (For food) 
� 1 copy of Insurance Policy (if insured) 

  
2.2. CONSIGNMENT: The cargo must arrive at Incheon International Airport no later than 5 

working days before required booth delivery 
 
 

 
** Any shipment arriving after the above-mentioned deadlines, a 30 % late arrival surcharges will be 
added for each item of inward operation. 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.1 DEADLINE / TIME SCHEDULE … CONT’D 
 
3. COURIER   
 

3.1. DOCUMENT:  We need the following documents no later than 3 working days before Cargo  
Arrival 

 
� 2 copies of AWB 
� 2 copies of Combined Invoice & Packing List 
� Address to below  

 
Agility Warehouse  
“Exhibition name”  
365-2 Noonsa-Dong, Gwang Myung, Kyungki-Do, Korea 
TEL: + 82 2 2687 9050 
ATTN: Mr. Jim Lim 

  
3.2. CONSIGNMENT: The cargo must arrive at Agility Warehouse no later than 7 working days 

before required booth delivery 
 
 
** Any shipment arriving after the above-mentioned deadlines, a 30 % late arrival surcharges will be 
added for each item of inward operation. 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.2 SHIPPING INSTRUCTIONS 
 
CONSIGNMENT INSTRUCTIONS 

 
Documents must have full details such as description of commodity, quantity, and unit price in US 
dollars. The values on list of exhibits are CIF Busan Port or CIF Incheon Airport. All goods must give a 
true value even if they are of no commercial value. 

 
- Please indicate on the invoice and packing lists if the goods are:- 

o Returned Goods 
o Sold Goods 
o Consumable Goods 

 
- Please indicate  the weight (kg or gram) or volume (liter or ml) per inner package.  This would 

enable us to process the import entry of your shipment efficiently. 
 

Quantity per carton, volume per bottle must be stated in the invoice, e.g. cartons (or cases) x 12 
bottles x 0.75 liters 

    
CONSIGNEE   :  
     
Agility Fairs & Events (KOREA) 
4F Yeollin Bldg, 1666-3 Seocho-dong, Seocho-gu,  
Seoul 137-070 Korea 
Tel No. 82-(02)2192-7426 / 7420 
Fax No. 82-(02)539-9420 
ATTN.: Mr. Jim Lim  
For: SIGGRAPH Asia 2010 
 
NOTIFY PARTY :  
 
Exhibitor name : X X X  or same as Consignee 
Hall / Booth No.: X X X  
c/o “SIGGRAPH Asia 2010“ 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.3 CASE MARKINGS 
 
All cases must be packed securely in order to withstand the handling by an international carrier.  
Wooden, reusable crates are recommended, especially for delicate equipment. Do not use hay or straw 
for packaging material inside any cases.  
 
All cases, crates or cartons must be clearly marked on two sides as shown below.  For skidded or 
containerized cargo, it is recommended that each piece be individually labeled with these same marks. 
 

SIGGRAPH Asia 2010 
 c/o Agility Fairs & Events 
 Name of Exhibitor  :  _____________________ 
 Booth/Stand Number  :  _____________________ 
 Case Number   :  ________ of___________ 
 Gross Weight/Net Weight :  _____________________ 
 Dimensions   :  _____________________ 
 
 

 
The Korean Authorities permit exhibits to be imported into Korea on temporary import basis on 
approved trade shows. Temporary import is allowed for 6 months from the date of entry and must be 
re-exported unless duties and taxes are paid in the event of conversion to permanent import. Extension 
of temporary import is allowed subject to Customs’ approval.  
 
ATA Carnet is also accepted for temporary import in Korea.  
 

 
Exhibits will be transferred to the exhibition venue during the move-in days.  Representatives of Agility 
Fairs & Events will be available to help the exhibitors with the move-in logistics including unpacking and 
storage of empties as applicable. 
 
 
 
 
 
 
 
 
 
 

19.4 TEMPORARY IMPORT 

19.5 MOVE IN DAYS 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.6 MOVE OUT DAYS 
 
Prior to the move-out days, exhibitors will be given a 'Disposal Instruction Form' to fill in based on the 
Commercial Invoice & Packing List given at time of entry of goods into Korea.  Exhibitors are required to 
advise Agility Fairs & Events if the goods will be re-exported, sold or disposed, as applicable. 
 
During move-out days, representatives of Agility Fairs & Events will be on-site to help exhibitors with 
return of empty cases, repacking, re-export, etc. as applicable.  
 
In the event of non-compliance of disposal instruction, all goods left at the exhibition venue shall be 
subject to disposal by the Korean Customs and all charges relating to the disposal including duties and 
taxes if any, shall be additional for account of the exhibitor. 

 
Re-export formality will require about 2 weeks prior to shipment re-export out of Korea. In the event, 
the exhibitor needs the goods to be re-exported urgently, please advise representative of Agility Fairs & 
Events on-site of your request as applicable. 
 

 

All goods sold or disposed or given away or not re-exported shall be subject to import duty and taxes of 
the CIF value or appraised value by Customs whichever is greater.  The duty varies with commodity and 
the tax (VAT) is 10% of CIF value. 
 
The Procedures for Sold Goods are as follows: 
 
Exhibitors are required to submit a copy of the contract, buyer’s company name, and address and 
contact number to Agility Fairs & Events at the end of the show. 
 
Buyer is required to present to Customs the invoice/packing list and sales contract for the processing of 
permanent import and payment of duty and taxes. 
 
After the duty and taxes are paid, buyer will be allowed to take delivery of the goods from the Customs 
bonded warehouse. 
 
For exhibits pending sale or waiting for signing of the sales contract, the exhibits will be transferred and 
kept in the Customs bonded warehouse subject to a maximum period of SIX (6) MONTHS. After the 
period of six (6) months, the exhibits must either be re-exported or sold. 
 
 

19.7 RE-EXPORTATION 

19.8 SOLD GOODS / DISPOSAL 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.8 SOLD GOODS / DISPOSAL 
 
For sold exhibits, all duty and taxes must be paid and all import formalities must be completed within 6 
months time.  Failure to comply, cargo will be forfeited by the Customs.  Sold goods pending conversion 
to permanent import shall be transferred to Customs bonded warehouse for storage.  
 
Additional charges shall be for account of the exhibitor unless assigned to the buyer. 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.9 FUMICATION RULES IN KOREA 
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18 Freight Services 
Please address all correspondence concerning exhibition freight forwarding matters to: 
 
 
Agility Fairs & Events Korea 
Mr. Jim Lim  
4F Yeollin Building, 1666-3 Secho-dong 
Seocho-Gu, Seoul 137-070 Tel: +82.2.2192.7426 
Ljim@agilitylogostics.com Fax: +82.2.539.9420 

 

 
Order form only valid with complete company details 

 
 

Company Name:                                                                                         Stand No:  
 

Fax:                                            Tel:                                                                   Email:  
 

Contact:                                                                                         Date & Signature:  
  

19.10 HIRE OF LABOUR FOR EQUIPMENT 
 
Our rates including unpacking and repacking on-site during normal work hours, if exhibitor requires 
additional labors or equipment, please contact us for quotation.  

 
We would like to advise that it is the responsibility of each exhibitor to arrange Marine (Transport) 
Insurance covering transport to the exhibition, during the exhibition, and the return of the exhibits to 
domicile, including the period the exhibits are handled by Agility, Fairs & Events and also ensure that 
Transport Insurance is arranged for exhibits sold locally.  
 
Our tariff is computed on the basis of volume and weight and has no correlation with the value of 
exhibits, it follows that the cost of insurance cover is not included in our charges. 
 

 

- Full Documentation, Handling at Air and Sea port 
- Short term storage in bonded warehouse 
- Bonded transporation from port / airport to exhibition hall 
- Unloading with usual equipement & delivery to booth 
- Unpacking and positioning, handling of empties (local transfer, storage during time of exhibition 

and returning to the booth after end of the fair, including necessary equipment / personnel) 
- Temporary or definitive customs clearnace 
- Return transport and arrangementes for return by Sea or/and Airfreight 
- Warehousing after Exhibtion  

 

Our services are based on the official exhibition tariff published by AGILITY and this is payable upon the 
delivery of you goods or the opening day of the exhibition. Alternative arrangements can be made in 
advance by applying to us in writing. 
 
-Inward : Upon uplift of goods/ prior to delivery to stand 
-Outward ; upon presentation of invoice/prior to re-export to premises.  
 
Our bank details are as follows: 
 
** AGILITY LTD 
Account no. : 454-85-000874  Swift : SCBLKRSE 
Standard Chartered First Bank, Yeoksamyeok-Corporation Branch, Seoul, Korea 

19.11 INSURANCE  

19.12 RANGE OF SERVICES  

19.13 PAYMENT 
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19 Hotel Reservation  
To be returned by: 30 November 2010 (5pm, Korean Standard Time) 
 
Please complete and return to: 
Ms. Jeron Ong 
Orient Explorer 
17 Jalan Mesin. #4-01 Lee Hwa Building  
Singapore 368816 Tel: +65.6339.8687 
jeron@orient-explorer.com Fax: +65.6339.9536 

 

 

 
BOOKING TERMS 
� Hotel reservations and arrangements are the sole responsibility of exhibitors/visitors/delegates. 
� Room reservations are confirmed with full one night non refundable room deposit make payable 

to Orient Explorer (S) Pte Ltd with balance due on November 30, 2010. 
� In the event that your travel dates change after submitting this form, please notify Orient Explorer 

immediately. 
� The room rates are applicable for dates December 14 - 19, 2010 and rooms will be assigned on a 

first-come, first-served basis; early reservation is recommended. 
 
Cancellation / No Show Policy 
� Any cancellation made after booking is confirmed is subject to ONE ROOM NIGHT 

CANCELLATION CHARGE. 
� Cancellation, Early Departure or No Show made after November 30, full cancellation charge for 

FULL LENGTH OF STAY based on original reservation at the time of booking is levied. 
� Any refund, if any must be settled within 7 days after event closed. 
 
For payment by telegraphic transfer, when making payment please quote the following bank 
account: 
Bank Account No: 038-1185-001 
Swift Code: CITISGSG 
Citibank Singapore Ltd 
Capital Square Branch, Singapore 
 
For further information, please contact: 
Orient Explorer (S) Pte Ltd     
17 Jalan Mesin, #04-01 Lee Hwa Industrial Building, Singapore 368816 
Tel: (65) 6339 8687   Fax: (65) 6339 9536 / 6339 3731 
Email: jeron@orient-explorer.com 
Person in Charge:  Ms Jeron Ong 
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19 Hotel Reservation  
To be returned by: 30 November 2010 (5pm, Korean Standard Time) 
 
Please complete and return to: 
Ms. Jeron Ong 
Orient Explorer 
17 Jalan Mesin. #4-01 Lee Hwa Building  
Singapore 368816 Tel: +65.6339.8687 
jeron@orient-explorer.com Fax: +65.6339.9536 

 

 

 
 
 

 
Note: 

1. The rates are per room per night and breakfast rates are per person per breakfast basis. 
2. The rates are in Korean Won (W) and are subject to 21% tax & service charge. 

 
 
 
 
 
 
 
 
 
 

Hotel Category Distance 
to Venue 

Room Rate 
Single 

Room Rate 
Double/ Twin 

Breakfast Rate 
Per Person 

Grand 
InterContinental 
Seoul 

5 * - W250,000 W280,000 
Inclusive 

COEX 
InterContinental 
Seoul 

5 * - W220,000 W250,000 
Inclusive 

Park Hyatt Seoul 5 * 
05 mins 

walk 
W313,500 W313,500 W30,000 

Renaissance 5 * 
10 mins 

drive 
W159.500 W159.500 W21,000 

Novotel Ambassador 4 * 
10 mins 

drive 
W170,500 W170,500 W17,000 

Ramada Seoul 4 * 
05 mins 

drive 
W126,500 W126,500 W16,000 

Hotel Riviera 4 * 
05 mins 

drive 
W126,500 W126,500 W16,000 

Seoul Palace 4 * 
15 mins 

drive 
W101,200 W101,200 W16,000 

Ibis Ambassador 3 * 
10 mins 

walk 
W121,000 W121,000 W17,000 

Tria Hotel 2 * 
10 mins 

drive 
W 89,100 W 89,100 - 
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19 Hotel Reservation  
To be returned by: 30 November 2010 (5pm, Korean Standard Time) 
 
Please complete and return to: 
Ms. Jeron Ong 
Orient Explorer 
17 Jalan Mesin. #4-01 Lee Hwa Building  
Singapore 368816 Tel: +65.6339.8687 
jeron@orient-explorer.com Fax: +65.6339.9536 

 

 

 
 
 

Payment & credit card details (note: payment by credit card is subject to 3.85% bank  admin fees) 

� American Express  � MasterCard � Visa  
 
Card no.:                                                            
CVV Code  :                                      

Expiry 
Date: 

 
(dd-mm-yy) 

Cardholder’s 
name: 

 

Amount: S$ 

 

Signature: 

 

 Name of 
Guest:  

 Organization:  
 Address:  
   
 Tel. 

No:  
Fax No.: 

 
Email: 

 
 

Hotel: 

 
(1stchoice)  ________________________________________  
 
(2nd choice) ________________________________________  
 
(3rd choice) ________________________________________ 

 Arrival 
Date:  

Flight 
No:  

Arrival 
Time:  

 Departure 
Date:  

Flight 
No:  

Departure 
Time:  

Room Type: � Single � Double � Twin � Non-Smoking � Smoking 
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